New York University Tandon School of Engineering 
Office of Student Leadership & Engagement
Model Constitution 2025-2026
 
NOTE:  Your Constitution should reflect the unique nature of your organization and the expectations of New York University. This model is provided to help you construct a Constitution that establishes your organization’s name, states and supports its mission and philosophy, and sets policy and procedures related to your members, officers, meetings, elections, and other functions that may be unique to your organization.
 
The key to a good Constitution is to keep the language clear and concise and don’t box yourself in by over regulating your organization.  Some actions and activities can be addressed without creating a written rule or procedure in your Constitution.
 
NOTE:  All BOLD items in the model Constitution are required to be included in OSL&E club constitutions --word for word. All highlighted items in the Constitution must be customized with club specific information.

I. Name of Organization
A. The name of the Organization shall be (insert name of your organization) at NYU.
II. Mission and Philosophy
A. The mission of the Organization shall be (insert the mission of your Organization).
B. The mission of the Organization shall be consistent with the mission of New York University. 
C. The mission, activities, and practices of the Organization shall not be in conflict with applicable local, state or federal laws or University policies and procedures presently in force or hereafter enacted.
D. The actions and opinions of this organization do not necessarily reflect those of the students, staff, faculty, or administration of the New York University Tandon School of Engineering.
E. Hazing and harassment practices by the Organization shall be prohibited.
III. Membership
A. Membership in the Organization shall be open to all fully matriculated NYU students in good standing with the University without regard to age, citizenship status, military status, color, disability, marital or parental status, national origin, race, religion, sex, sexual orientation or gender identity.
B. The organization shall maintain a membership of fully matriculated NYU students, and have a minimum of four executive board officers. The number of active members shall be at least eight additional NYU students, not including the four executive board members. 
C. Other members of the University community (defined as current faculty, staff, administrators and alumni) may attend the Organization’s meetings and activities but may not conduct business on behalf of the Organization, vote, hold positions of responsibility including but not limited to elected, appointed, or volunteer positions or be involved in the finances of the Organization.
D. Membership in the Organization shall be determined by attendance at (insert number of required meetings and frequency) meetings of the Organization. 
E. All Members shall have equal rights and privileges with respect to membership, holding an office, and participating in the election of the Officers of the Organization.
F. Full membership shall be open to students studying away and students at portal campuses (NYU Abu Dhabi and NYU Shanghai).
IV. Officers and Duties
A. The officers of the organization shall consist of (include position titles for at least, but not limited to, four officers) who shall constitute the Executive Board of the Organization. 
B. All officers shall be fully matriculated NYU students in good standing with the University.
C. An NYU student eligible to be an officer of the organization shall not be permitted to hold more than one office in that organization at any one time.
D. In (insert month of election, usually April or May) of each year, the Executive Board of the Organization shall call a meeting of the general membership of the Organization for the purpose of electing new Officers. 
E. The meeting date for taking nominations and holding elections, as well as the nomination and election process, shall be well publicized to all members of the Organization.
F. The executive officers of the Organization shall be elected by (include voting method, usually simple majority vote by the members present during the election meeting OR appointed by majority vote of the current executive board). 
G. The President (insert responsibilities of President, such as: shall call all meetings of the Membership, regular or otherwise, and shall serve as the chairman of such meetings.  In addition, the President shall, with the advice of the Executive Committee, plan and coordinate the events to be sponsored by the Organization in forthcoming terms; assist in preparing and presenting an annual budget request to the Student Council Funding Committee), and furthermore shall at all times maintain an accurate and complete list of the Membership of the Organization, their schools, and NYU net ID numbers.
H. In the absence of the President, or should the President prove unable or unwilling to perform the duties described above, the [Elected Position], shall assume the responsibilities of the President.  In addition, the [Elected Position] shall preside over all meetings of the Executive Committee and shall also perform other duties as the President may assign from time to time.
I. The Treasurer (insert responsibilities of Treasurer, such as: shall be responsible for maintaining accurate financial records of the Organization and shall be allowed to request checks or purchase orders on behalf of the Organization.  The Treasurer, with the President, shall prepare and present any budget requests to the Student Council Funding Committee. The officers shall insure that all funds are properly kept within the Student Council Funding Committee approved funding.)
J. (Add responsibilities for additional Executive Board officers. Please remember, four officers are required.)
K. All OSL&E clubs are required to have an advisor. Advisors may be part-time or full-time faculty or administrative staff members of the University. 
L. The Executive Board shall propose a program of events or publication to be sponsored by the Organization in forthcoming fall and spring semesters. The proposed shall be presented to the Membership for their approval at a general Meeting of the Members of the Organization.  The Executive Board shall encourage Members to recommend programs or publication to be sponsored by the Organization.  When appropriate, the Executive Committee shall appoint Members to serve as committee chairs to oversee the various tasks related to the program or publication and to solicit the involvement of other Members of the Organization.
M. Any Officer of the Organization may resign at any time by (insert resignation process, such as delivering a written notice or email of such resignation to the President, or in the case of the resignation of the President, to one of the other executive board officers).
N. When an Officer position is vacated, the Executive Board shall (insert vacancy filling method, usually either holding open elections OR appointing someone from the Organization by majority vote of the current Executive Board) as soon as possible to fill the position. 
O. Any Officer of the Organization may be removed from such office by (insert removal method, usually a two-thirds (2/3) affirmative vote of the Membership or unanimous vote by the remainder of the Executive Board). 
V. Quorum and Meetings
A. A quorum shall exist at any meeting of the membership where at least (insert percentage for quorum, usually fifty percent (50%) plus one) of the members then in residence at NYU are in attendance.
B. Actions requiring a vote may only take place when a quorum is present. An Officer shall record the votes and announce the outcome. They shall also maintain records related to the vote including procedures for voting and the vote count.
C. General Meetings of the Organization shall be held at least (insert number, usually three) times per semester at such time and place to be determined by the President.
D. A Special Meeting of the Membership shall be called upon written request         to the President of (insert percentage, usually at least twenty-five percent) of the Members then in residence at NYU.
E. All Members shall be notified via E-mail of any Meeting and the nature of the business to be transacted there at least (insert notification time, usually 3 business days OR one week) before such Meeting. No Meeting shall be called with the intent to exclude any one Member or any portion of the Membership.
F. The Executive Committee of the Organization shall meet at least once before any Meeting of the Membership at such time and place to be determined by the President. At such Meetings of the Executive Committee, a quorum shall be deemed to be the attendance of more than half of the Executive Committee. 
VI. Voting
A. Each Member shall have one (1) vote.
B. There shall be no absentee or proxy voting with respect to any matter, with the exception of students who are studying away from the New York campus.
C. All motions, except those explicitly stated otherwise in this document, require an affirmative vote of (insert vote percentage, usually a simple majority) of the Membership to be effective.
D. Students who are studying away or in residence at another campus (NYU Abu Dhabi or NYU Shanghai) are permitted to run and vote for an officer position in the organization.
VII. Miscellaneous
A. This Constitution may be amended by a (insert voting percentage, usually two-thirds (2/3) majority vote) of the Members of the Organization.
B. This Constitution, and any amendments and changes hereto shall be filed by the club with OSL&E and shall be available to any Member of the Organization for inspection during office hours.
C. [bookmark: _1fob9te]The OSL&E-approved Constitution on file in the NYU Tandon School of Engineering Engage database shall be the official Constitution of the Organization.
D. The Organization shall not engage in any unsanctioned and unauthorized Activities. Any activity the Organization sponsors or attendees without the authoritative permission of OSL&E shall be deemed an unsanctioned and unauthorized activity. Use of the Organization’s name in affiliation with any unsanctioned and unauthorized activity in a manner that may imply that the Organization has the authoritative permission of the University to participate in the activity and/or implies to participants or others that the unsanctioned and unauthorized activity is sanctioned, authorized, approved, and allowed by the University, when in fact it is not, is strictly prohibited.  The Organization’s funds or University resources shall not be used in affiliation with an unsanctioned and unauthorized activity.
 

