DATE


[Donor Name and Address]


To [Donor Name],

The NYU Tandon School of Engineering [student club name] serves students interested in learning about and pursuing careers in construction. As NYU Tandon’s [student club name] continues to grow and student members advance their skills and knowledge, we hope that [Donor Name] will support our efforts. [Student club name] needs [$aamount] this year to host a series of professional events for the students and the community.  I hope that you will sponsor one of our events and attend as our special guest.	Comment by Brittney Anne Bahlman: Include an overview of your club's mission/goals, focused on answering the question: why does your club exist?	Comment by Brittney Anne Bahlman: How much funding are you looking for and what will it be used for? Be as specific as you can.

The NYU Tandon School of Engineering [student club name] organizes site visits, guest speakers, student chapter meetings, and member participation in the annual Associated Schools of Construction (ASC) Competition. NYU Tandon School of Engineering’s [student club name] has participated in the ASC Competition for the past four years. This competition requires students to bid on a specific Request for Proposal. Through the competition students gain hands-on experience analyzing drawings, specifications, and other documents in order to solve real-world industry challenges and gain vital experience presenting formal proposals. This past November, NYU Tandon School of Engineering had three teams compete and with highest participation rates to date. 	Comment by Brittney Anne Bahlman: What does your club do? How does this impact the student body? Why should this donor (individual or corporation) care about supporting your activities?

With [Donor Name’s] support, [student club name] will be able to provide more services to advance the education of our construction and civil engineering student members. [student club name] will be purchasing construction related software and educate students on how to use it as well as purchase new printers to better support students in the ASC Competition next year. It is my pleasure to also invite you and your colleagues to attend NYU School of Engineering’s CMAA Speed Networking event where you will have access to top students and will serve as a mentor. We have a number of events through the year for guest speaker. Every contribution would help the NYU Tandon School of Engineering [student club name] grow and work toward achieving its goals.	Comment by Brittney Anne Bahlman: What will your student club do with the donations? This gives you more space to expand on what the donations will support and how it benefits the donor.	Comment by Brittney Anne Bahlman: Think about how you can involve your donor following their contribution. Is there a special way to thank them or have them participate?

Enclosed with this letter you will find the [student club name] Student Chapter 2016-2017 Sponsorship Form. Thank you for your consideration.

Sincerely, 

SIGNATURE

[Your Name]
[Officer Title, Student Club Name]
NYU Tandon School of Engineering
[Contact Information]




NYU Tandon School of Engineering [student club name]
2025-2026 Sponsorship Form

□ $1,000 [student club name] Premier Sponsor receives all benefits below, and:	Comment by Brittney Anne Bahlman: Consider adding sponsorship levels to guide donors towards making a donation in an amount that would be meaningful to your organization and providing benefits for each level.
· Named sponsor of the Speed Networking Event 

□ $500 [student club name] Chapter Sponsor receives all benefits below, and:
· Serve as a guest speaker
· Send two participants to the Speed Networking event

□ $250 [student club name] Supporter receives all benefits below, and:
· Logo Recognition on CMAA Website

□ $100 [student club name] Supporter receives all benefits below:
· Be invited to all upcoming events

[image: ]

□ Gift of any level: I am pleased to make a tax-deductible donation of $_________.
[student club name]
NYU Tandon School of Engineering 
6 MetroTech Center, Brooklyn, NY 11201
[student club email]

Please mail this form and your donation to:
NYU Tandon School of Engineering
Office of Student Leadership & Engagement
ATTN: [Student Club Name]
5 MetroTech Center, LC221
Brooklyn, NY 11201

Please make checks payable to: NYU Tandon School of Engineering
Memo: STUDENT ORGANIZATION NAME

Donor Contact Information:
□ Individual Donation		□ Corporate Sponsorship

Donor Name:
Company Name (if applicable): 
Street Address: 
City/ State/ Zip: 
Phone:   
Email:  


Thank you for your generosity and support!
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